ORACLE" Textura Payment Management

Oracle’s Textura Payment Management: Work Faster and More Efficiently
What Is Textura (TPM®)?

Oracle’s TPM is an Internet-based construction invoicing and payment solution. With the TPM system, subcontractors can
electronically sign and submit their pay applications—including invoices, sworn statements, and conditional and/or unconditional
lien waivers. Payments are made electronically via ACH (Automated Clearing House) resulting in faster access to your funds. In
addition, TPM facilitates submission and tracking of compliance documents and sub-tier lien waivers. In short, TPM has

revolutionized the construction payment process. Thousands of subcontractors currently use TPM to submit their pay applications
every month.

Sign Pay Applications and Submit Electronically
TPM automatically generates the required Pay Application documents and transmits them to your GC electronically at the click of a
button.

* Invoices are created by simply entering a percent complete or dollar value by line item of your budget

*  Electronic submission of documents eliminates the expense and inconvenience of fax or hand delivery

* Invoice amounts are verified with lien waiver and payment amounts, reducing the risk of error

Receive Payments via ACH
TPM uses the secure ACH network for electronic deposit of funds to accelerate draw payments.

*  ACH will deliver funds faster than a manual check. Payments are made through TPM directly by the GC and are subject to
the terms of your contract.

*  ACH works like direct deposit. Funds are immediately available, no waiting for checks to clear.

*  TPM alerts you via email that payment has been disbursed.

Know What is Happening, When It Happens

TPM offers complete visibility throughout the draw process and notifies users of critical events.
*  Receive real-time notifications when a draw is opened, change order issued, payment disbursed, etc.
*  Receive email reminders to update expiring insurance documents and notification of non-compliance.
* Online invoice approval and rejection ensures that both parties are informed of final invoice amounts.

Manage Documents Online
Project documents created in or uploaded to the system are available for viewing, printing or downloading to your computer. TPM
will store these documents for a minimum of ten years.

*  Pay Application backup documents are submitted quickly and easily via an upload attachment feature.

*  Electronic submission & tracking of legal documents such as insurance certificates reduces payment holds.

*  Possibility for lost or delayed documents resulting in held payments is virtually eliminated

What Does It Cost to Use TPM? Technical Requirements:

0.22% of contract value* TPM is completely web-based- there is no software to install. Users
+  Maximum — $5,000 need only:
Sub-tier subcontractors — $100 * Internet access (high-speed recommended)

*  Email access for each user
* Adobe Acrobat Reader 6.0 or higher (free download)
Free Training & Support:

Payment Methods

¢ ACH (default) or Credit Card
Our Training Supports your training needs with:

*Plus applicable taxes *  Free webinars
* Individual training by phone

Support representatives are available to answer your questions at 866 -TEXTURA (866-839-8872).
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CPM Webinar Sessions

Online CPM Training sessions are 30 minutes, and are offered once per day on Mondays, Wednesdays and Fridays.

Join a Session
Use the CPM Webinar Schedule to Register for a Session
v’ Choose Training under Quicklinks at www.texturacorp.com

v’ Select Construction Payment Management™ (CPM) to see the CPM Webinar Schedule
v’ Choose Click Here to Register for the session you want to join

3:00 PM EST 3:00 PM EST 11:00 AM EST
2:00 PM CST 2:00 PM CST 10:00 AM CST
1:00 PM MST 1:00 PM MST 9:00 AM MST
12:00 PM PST 12:00 PM PST 8:00 AM PST
9:00 AM HAST 9:00 AM HAST 5:00 AM HAST




APPLICATION FOR PAYMENT,
RELEASE OF CLAIMS, AND WAIVER OF LIENS
SUBMITTED TO
W.G. YATES & SONS CONSTRUCTION COMPANY (“YATES”)

SUBCONTRACTOR: DATE:

PROJECT: DRAW NO.

ORIGINAL SUBCONTRACT AMOUNT

AUTHORIZED CHANGE ORDERS

TOTAL REVISED SUBCONTRACT AMOUNT

VALUE OF WORK COMPLETED TO DATE

PROPERLY STORED MATERIAL

TOTAL COMPLETED AND STORED

LESS % RETAINED (round off)

AMOUNT EARNED TO DATE

I - TR = R = R = R < - -

LESS PREVIOUS BILLINGS

AMOUNT OF THIS REQUISITION $

Upon Subcontractor’s receipt of the amount of this requisition, as acknowledged by Subcontractor’s endorsement and negotiation of
Contractor’s check(s) in said amount, Subcontractor does hereby warrant that no other moneys are due and owing, or are claimed to be due and
owing, and there are no claims, extras, or causes of action for which the Subcontractor is entitled to additional compensation, time, or other
remedy, relating to this subcontract or any other agreement concerning this project, except as specifically shown to be due in this application
for payment and for changes requested as listed in the space below. (Use additional pages if needed, and so note.) If “None” either state
“None” in the space below or leave blank. CHANGES REQUESTED:

Having first been duly sworn, the undersigned authorized representative of the Subcontractor hereby warrants and certifies that Subcontractor
has fully paid for all materials, labor, equipment, services, incidentals, and other bills and obligations of every kind or nature that relate to the
subcontract, purchase orders, or other agreement(s) between Subcontractor and Yates for the referenced project, with the exception of those
amounts listed as owed on the Sworn Statement of Payment Obligations accompanying this application for payment.

Upon Subcontractor’s receipt of the amount of this requisition, as acknowledged by Subcontractor’s endorsement and negotiation of
Contractor’s check(s) in said amount, Subcontractor hereby further warrants that no portion of the building, improvements or project and the
land on which same is located or any monies owed to Contractor can be made subject to any valid lien, encumbrance, or other claim by any
person or entity who has furnished material, supplies, labor, equipment, or services to, for, or on behalf of the Subcontractor in connection with
the project. Subcontractor hereby waives, releases and relinquishes any and all liens, mechanic’s liens, rights of lien, and other claims or
encumbrances of whatsoever kind or nature against YATES, YATES’ surety, the Owner, the Architect and Engineers, any financial institution,
and against the building, improvements or the project and the land on which same is located and any monies owed to Contractor, which in any
way relate to the work performed, materials furnished, or obligations undertaken by Subcontractor or by any of its laborers or suppliers through
the date of this document.

Signature: Title:

State of , County of:

The above named, , appeared before me this the Day of 20
and executed the above and foregoing document.

(Seal)
Commission Expires:

Notary Public:




RELEASE OF CLAIMS AND WAIVER OF LIENS
SUBMITTED TO W.G. YATES & SONS CONSTRUCTION COMPANY

SUPPLIER/VENDOR TO SUBCONTRACTOR:

SUBCONTRACTOR:

PROJECT / JOB NUMBER:

DATE: (Insert “Final” if Supplier/Vendor will not request
any additional payment related to the Project)

The undersigned Supplier/Vendor hereby certifies that all material, supplies,
labor, equipment, and services provided by the undersigned to, for, or on behalf of the
Subcontractor in connection with the Project have been paid in full through the above
date. The undersigned Supplier/Vendor hereby waives, releases and relinquishes any
and all liens, mechanic’s liens, stop notices, bond rights, rights of lien, and other claims
or encumbrances, which it may now or hereafter have, of whatsoever kind or nature
against W.G. Yates & Sons Construction Company, Yates’ surety, the Subcontractor,
the Owner, Architect, and Engineers for the Project, any financial institution, and any of
their employees, affiliates, successors and assigns, and against the building,
improvements or the project and the land on which same is located and against any
monies owed to W.G. Yates & Sons Construction Company, which in any way relate to
the work performed, materials furnished, or obligations undertaken by Supplier/Vendor
or by any of its laborers or suppliers through the above date.

SUPPLIER/VENDOR (Not Subcontractor)
by its Authorized Representative:

Sign:

Print;

NOTICE: This document waives rights unconditionally and states that you have been
paid in full through the date hereof. This document is enforceable against you, even if
you have not been paid. If you have not been paid, use a release and waiver
conditioned upon payment.

Subscribed and sworn to before me this day of ,
20 )

Notary Public

My Commission Expires:

(SEAL)



RELEASE OF CLAIMS AND WAIVER OF LIENS
SUBMITTED TO W.G. YATES & SONS CONSTRUCTION COMPANY

SUPPLIER/VENDOR TO SUBCONTRACTOR:

SUBCONTRACTOR:

PROJECT / JOB NUMBER:

DATE:

Upon the receipt and in consideration of the payment of $
the undersigned Supplier/Vendor to the Subcontractor hereby waives, releases and
relinquishes any and all liens, mechanic’s liens, stop notices, bond rights, rights of lien,
and other claims or encumbrances, which it may now or hereafter have, of whatsoever
kind or nature against W.G. Yates & Sons Construction Company, Yates’ surety, the
Subcontractor, the Owner, Architect, and Engineers for the Project, any financial
institution, and any of their employees, affiliates, successors and assigns, and against
the building, improvements or the Project and the land on which same is located and
against any monies owed to W.G. Yates & Sons Construction Company, which in any
way relate to the work performed, materials furnished, or obligation undertaken by
Supplier/Vendor or by any of its laborers or suppliers through the above date.

The undersigned Supplier/Vendor hereby acknowledges full payment of all amounts
listed in any previous Release of Liens and Waiver of Claims related to the Project
except an amount equal to $ (zero, if blank). This amount is also
included in the amount listed above.

SUPPLIER/VENDOR (Not Subcontractor)
by its Authorized Representative:

Sign:

Print;

Subscribed and sworn to before me this day of
20

(SEAL)
Notary Public

My Commission Expires:




Sworn Statement of Payment Obligations

Project:

Subcontractor:

Draw Number: (insert zero if not related to a draw)

Date of Pay App. (leave blank if not related to an application for payment)

That undersigned authorized representative of Subcontractor being duly sworn hereby warrants and certifies that the following is a
complete and accurate list of each person or entity (including, without limitation, contractors, subcontractors, sub-subcontractors, vendors, supplier.
materialmen equipment companies and non-employee laborers) with whom the above-named Subcontractor has contracted (whether in writing or not) related
to the above-referenced Project (other than Yates) and that the amounts paid or owed to such persons or entities as of the date hereof are correctly and fully

set form opposite their names as follows:

A B C D E F(See Below) |G (See Below)
Total Amount | Total Amount | Total Amount | Amount Owed

that Will be Previously Owed to this to this Sub /

Name of Subcontractors. Service or Owed to this Paid to this Sub, I Supplier | Supplier for

Supplier, Etc. Telephone Material Sub. / Supplier | Sub. / Supplier | for Previous this Pay
Supplied for this Project | for this Project Pay Application -
(Contract Applications | (Don’t include
Price) which have not | amounts from
yet been paid column F)
| Totals | | | |

*Subcontractor has furnished to Yates a waiver and release from each person or entity listed in Column A conditioned upon the payment of
the sum of the amounts set forth opposite Its name in Columns F and G, or, if the sum of Columns F and G equal zero, then the waiver and
release from such person or entity unconditional.

Subscribed and sworn to before me this Signed

day of /20 Printed Name

Date Signed

Notary Public

State of

County of




FINAL RELEASE OF CLAIMS AND WAIVER OF LIENS
PROJECT/JOB #

Having first been duly sworn, the undersigned authorized representative of , (hereinafter referred to as
the “Subcontractor”) hereby certifies that Subcontractor did furnish labor, materials, and/or services pursuant to a
subcontract, purchase order, or other agreement, whether written or oral (hereinafter referred to as the “Contract”),
with W.G. Yates & Sons Construction Company, (hereinafter referred to as “Contractor”) in connection with the above-
referenced project.

Upon receipt and in consideration of Contractor’'s check in the amount of $ , being final payment for all
labor, materials and services furnished by the Subcontractor in the performance of said Contract, the Subcontractor
for itself, and any others claiming by, through, or under the Subcontractor, its successors and assigns, and all of its
related and subsidiary companies, hereby unconditionally releases Contractor, its surety and the Owner, their parent
companies, affiliates, subsidiaries and divisions and their officers, agents, employees, assignees or heirs from any and
all claims or costs, causes of action or other liability of any nature, known or unknown, whatsoever arising out of or
during the performance of said Contract other than such claims, if any, that may, with the consent of Contractor and
the Owner, be specifically excepted from the terms of this Release, stated as follows: (None, if blank).

As a material part of the consideration hereunder, Subcontractor unconditionally releases Contractor, the Owner, and
their sureties, officers, agents, employees, assignees and heirs, and the building, improvements and the project and
the land on which same is located and any monies owed to W.G. Yates & Sons Construction Company, from any and
all claims whatsoever, arising out of, or during, the performance of said Contract, including without limitation, all
laborer’s, materialmen’s, and mechanic’s lien claims or Contractor and the Owner or their respective sureties.

Subcontractor further certifies that all labor, materials, and services, furnished in connection with the performance of
said Contract and all applicable state and federal payroll taxes, sales and/or use taxes (if applicable) and payroll
insurance have been fully paid.

In the event of a dispute, including litigation, between Contractor and Owner pertaining to the Project, Subcontractor
agrees to fully cooperate and provide reasonable assistance to Contractor as requested:

Executed this day of , 20

Signed:

By:
Title:
STATE OF
COUNTY OF
The above named, , appeared before me this the day of

20 , and executed the foregoing document.
MY COMMISSION EXPIRES:
(SEAL) Notary Public

(If the subcontractor is a Corporation, the following certificate will be executed):
l, , certify that | am the of the Corporation executing this release: that who
signed this release on behalf of the Subcontractor was then of said Corporation: that said release was
duly signed for and on behalf of said Corporation by authority of its governing body, and is within the scope of its
corporate powers.

BY:
TITLE:




ORACLE Textura Payment Management

Oracle Cloud Store Setup Process

To use the Oracle Textura Payment Management (TPM) system, new users first need to create an account on the Oracle
Cloud Store. Registering with the Oracle Cloud Store is a short, onetime process, and will enable you to purchase the
TPM product. Users do not pay a fee at the time of checkout. All usage fees and payments occur within the TPM system.

Store Registration Email

When a General Contractor or Textura Administrator invites you to use TPM, the system sends a Register and Create an
Account email. The email includes information on TPM and a unique link to the TPM product page on the Oracle Cloud
Store.

To Linda Daves of Green Corp

Seven Corporation has mvited vou to use the Oracle® Textura Payment Management system to manage the billmg and payment actrvities on thewr projects.

Oracle® Textura Payment Management system 15 an Internet-based construction invoicing and payment sohstion. With the system, pay application documents are
automatically generated, electronscally signed and avadlable online for review and approval Payvments are made electronscally, resultmg n faster access to funds In
addiion, the system facilitates submission and trackmg of comphance documents. Users benefit from inereased productivity, lower costs, reduced msks, improved
communication and better cash flow

e the bink below to register for an Oracle Account and order the Oracle® Textura Payment Management system

hitprs-/ishop. oracke com

When vour order s complete, you will recerve 2 confumation emal with mstructions to create your profile on the Oracle® Textura Payment Management system
Kind Regards,

Textur System

WWW texturacorp com

Customer Sopport: 1-(866) 839-8872 | Hours: M-F 7am-8pm CST

Notification: U0 1012178 is an automatically generated message from the Textura Svstem

Select the link in the email to navigate to the Oracle Cloud Store.

Note: The link:

e Does not expire
e Can only be used once.

Add TPM to the Cart

Caution: Do not choose the New User? button at the top of the page. This will disrupt the Oracle Cloud Store setup
workflow.

The Oracle Cloud Store displays information about the Oracle Textura Payment Management Cloud Service product,
including usage fees. TPM is a standalone Oracle product. Other Oracle products cannot be added to the cart.

Copyright © 2018, Oracle and/or its affiliates. All rights reserved.



ORACLE" Textura Payment Management

1. Addto Cart

Select the blue Add to Cart button
near the bottom of the page. Ared 1
displays next to the cart icon at the top
of the page (not pictured).

2. Select Cart

From the top of the page, select the
cart icon. The store navigates to the
Your Shopping Cart page.

3. (Optional) View Rate Card

Choose the Show Rate Card Details
link to see how costs are determined
within TPM.

Tip

Usage fees are unique to each
organization type, project, and
contract. Purchasing TPM from the
Oracle Store does not cost anything.

You will only pay usage fees through
the TPM system.

Call +1 B66 201 9198 for Custamer Service vecChat [0 Emg b @ united States [Englin)

ORACLE Cloud

Textura Payment Management Subcontractor Cloud Service
(B88705)

ORACLE
_ TEXTURA

e

See Rate Card

Mode:

WManagement Subcontractor Cloud Service - Contract Value

4. Checkout

Choose Checkout. The page reloads and displays a Checkout message.

Call +1 866 201 9198 for Customer Sendce

Your Shopping Cart

ORACLE doud Products

Subtotal Based on Actunl Usage I

=

T

Page 2



ORACLE" Textura Payment Management

5. Create Oracle Cloud Store Account

From the Checkout message, choose the blue New User button. The Oracle Cloud Store navigates to a Create an
Oracle Account page.

Call +1 866 201 9198 for Customer Service 7' Live Chat &= Email

ORACLE Cloud Products

Create an Oracle Cloud Store Account

An Oracle Cloud Store account is separate from an Oracle Textura Payment Management account. It is needed to
purchase TPM.

ORACLE' Cloud

Create an Oracle Account to get

started.

Already have an Oracle Account? Sign In

Create Account

1. Enter Contact and Password Details

o First Name o Password
0 Last Name o Retype Password
o Email Address o Country

Note: Your email address becomes your
username.

Page 3



ORACLE Textura Payment Management

2. (Optional) Receive Oracle Product Emails

Select the check box to receive emails about Oracle products, services, and events.

3. Create Account
Choose the blue Create Account button. The Oracle Cloud Store sends a verification email to the address entered on
the Create an Oracle Account page.

4. Verify Email

a. Navigate to the email in your inbox.
b. From the email, select the Verify email address button.
The Oracle Cloud Store opens in your default browser.

5. Signin

From the Oracle Cloud Store, enter the username and password you created, and choose the blue Sign in button.

The Oracle Cloud Store returns to the checkout process.

Continue Checkout Process

The next page of the Oracle Cloud Store
includes additional sections and fields.
Complete each section before continuing.

ORACLE Coud ot unda Davis

Add Additional Information

The Additional Information section
includes Company Information, Cloud
Account Administrator, and Main
Location Phone Number details.

Company Information

I

1. Complete all fields:

o Company Information—
Enter company details:

- Customer Type

e (Corporate
e Individual

- Legal Company Name m

- Phone

o0 Cloud Account Administrator—
Enter contact information for the y
Oracle Cloud Store account:

- First Name
- Last Name
- Email Address

Copyright © 2018, Oracle and/or its affiliates. All rights reserved.
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o Main Location Phone Number—Enter a contact number.
Note: Consider entering an office phone number. This number is used for My Oracle Support (MOS).

2. Choose Save and Continue.

The Service section displays.

Add Service Details

The Service section includes address details.

1. Complete all required fields:

o First Name o State

o Last Name o Zip Code

o Address Line 1 o Email

o City o Phone Number.

2. (Optional) Select Make Preferred.

Select the check box to set this address the as the preferred address on file.

3. Choose Save and Continue.

The Billing section displays.

Add Billing Information

The Billing section includes billing address details. If the service and billing address are the same, choose the address and
then select Save and Continue.

If the billing address is different than the service address:

1. Complete all required fields:

o First Name o State

0 Last Name 0 Zip Code

o Address Line 1 o Email

o City o Phone Number.

2. (Optional) Select Make Preferred.

Select the check box to set this address as the preferred billing address on file.

3. Choose Save and Continue.

The Payment section displays.

View Payment Information

The Payment section includes information on Automated Clearing House (ACH) payments. TPM uses ACH to
electronically transfer General Contractor funds to Subcontractors.

Choose Save and Continue. The Tax Exemption section displays.

Page 5



ORACLE" Textura Payment Management

Update Tax Exemption Status

The Tax Exemption section allows new users to declare their company as tax exempt. When selected, Oracle begins an
internal review and verification process.

If your company is not text exempt, choose Save and Continue.
If your company is tax exempt:

1. Select the check box.
Required tax exemption fields display.
Note: Tax exempt customers must complete all fields in order to continue the Oracle store process.

2. From the drop-down list, select a tax exempt reason.
Upload a tax exemption certificate.
4. Choose Save and Continue.

w

The Terms and Conditions section displays.

Accept Terms and Conditions

The Terms and Conditions section includes the terms of usage for Oracle Cloud Services.

Select Accept and choose Save and Continue. The Confirm and Place Your Order page displays.

Confirm and Place Order

The Confirm and Place Your Order page shows the information added during the checkout process. Verify all
information is correct and choose Place Order near the bottom of the page.

A Your Order has been placed page appears, and the Oracle Cloud Store sends an order confirmation to the email
address held on file.

The confirmation includes an order number and a CSI Number.

Keep this Information

Take note of the CSI Number. You will may need this number for account assistance through My Oracle Support
(MOS).

Once the system processes your order, the TPM system sends a Create Account email.

Tip

It can take up to two hours for the TPM Create Account email to arrive in your inbox.

This concludes the Oracle Cloud Store setup process.

Next: Set up an account on the TPM system.

Still Need Help? Call Customer Support at 866-839-8872, available Monday-Friday 7am-8pm CST.

Page 6
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Legal Notices

Oracle Cloud Store Setup Process

Copyright © 2018, Oracle and/or its affiliates. All rights reserved.
Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks
of their respective owners.

Intel and Intel Xeon are trademarks or registered trademarks of Intel Corporation. All SPARC trademarks
are used under license and are trademarks or registered trademarks of SPARC International, Inc. AMD,
Opteron, the AMD logo, and the AMD Opteron logo are trademarks or registered trademarks of
Advanced Micro Devices. UNIX is a registered trademark of The Open Group

This software and related documentation are provided under a license agreement containing restrictions
on use and disclosure and are protected by intellectual property laws. Except as expressly permitted in
your license agreement or allowed by law, you may not use, copy, reproduce, translate, broadcast,
modify, license, transmit, distribute, exhibit, perform, publish or display any part, in any form, or by any
means. Reverse engineering, disassembly, or decompilation of this software, unless required by law for
interoperability, is prohibited.

The information contained herein is subject to change without notice and is not warranted to be error-
free. If you find any errors, please report them to us in writing.

If this is software or related documentation that is delivered to the U.S. Government or anyone licensing
it on behalf of the U.S. Government, the following notice is applicable:

U.S. GOVERNMENT END USERS: Oracle programs, including any operating system, integrated software,
any programs installed on the hardware, and/or documentation, delivered to U.S. Government end users
are “commercial computer software" pursuant to the applicable Federal Acquisition Regulation and
agency-specific supplemental regulations. As such, use, duplication, disclosure, modification, and
adaptation of the programs, including any operating system, integrated software, any programs installed
on the hardware, and/or documentation, shall be subject to license terms and license restrictions
applicable to the programs. No other rights are granted to the U.S. Government.

This software or hardware is developed for general use in a variety of information management
applications. It is not developed or intended for use in any inherently dangerous applications, including
applications that may create a risk of personal injury. If you use this software or hardware in dangerous
applications, then you shall be responsible to take all appropriate failsafe, backup, redundancy, and other
measures to ensure its safe use. Oracle Corporation and its affiliates disclaim any liability for any damages
caused by use of this software or hardware in dangerous applications.

This software or hardware and documentation may provide access to or information on content,
products and services from third-parties. Oracle Corporation and its affiliates are not responsible for and
expressly disclaim all warranties of any kind with respect to third-party content, products, and services.
Oracle Corporation and its affiliates will not be responsible for any loss, costs, or damages incurred due to
your access to or use of third-party content, products, or services.

Page 7
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Oracle Textura Payment
Management Guide for
Subcontractors
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ORACLE' Textura Payment Management

Account Set Up

Live help with account set up is available Monday through Friday from 7am-8pm CST. If you prefer to learn how to set up
your account and confirm your contract on your own or outside of our working hours, follow the instructions below.

1. You will receive an email to create your account. Click on the link following “To start using the system, click on
the link below to set up your TPM account:”

Mon 412013

N noreply@oracle.com
[Textura System] On behalf of Atlantic General Contractor - Complete Your TPM Account Setup

To Ursula Harrison of Maryland Subcontractor:
Your registration is complete. Thank you for your order. Oracle” Textura Payment Management system {TPM] is now included on your account on the Oracle Store.

Your Order Number is: 38071789c80451c11K8838

To start using the system, click on the link below to set up your TPM account:

Naote: For your security, the above link will expire 48 hours after it is created {April 3, 2019 at 9:35:06 AM COT). If your link hos expired, pleose contact Customer Support on 866-839-8872 to request a new link.
To see simple instructions on creating your account, click the link below:

https://docs.oracle.co ES7085 01/10306012.htm

Para cbtener instrucciones sencillas en la creacion de su cuenta, haga clic en el enlace de abajo:

https://docs.oracle.com/cd/E97085 01/10306012.htm

TRAINING INFORMATION:

All new Subcontractor users are encouraged to register for a free training webinar prior to entering their first invoice. Click the link below for a full schedule of available classes and to register for TPM Subcontractor Training:
https://www.oracle.com/textura/training.html

Kind Regards,
Textura Payment Management System
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ORACLE" Textura Payment Management

2. You will be directed to create a username and password. The requirements are on the right. Be sure to password
protect them in an Excel Sheet as Textura personnel does not have access to your log in credentials if you lose them.

ORACLE

Textura
Payment Management

Create Account

Us@rname Username

AUMBETS, OF UNJErSCOTEs [

PaSSW(}rd « Do not use maore than 20 charaders
Passwords

Re_Eﬂte’_ password * Mustinclude at least 1 lefter and 1 number

= Cannat Include your name, your USSMame, COMMon words, ity names, of organization names.
Submit

3. Once you've created a log in that meets the requirements, the next step is to Edit User. Fill in the asterisk fields
with your name, email, and phone number.

Edit User

Company Name: Maryland Subcontractor Textura Customer Number: 80451

User Information

First Name: " User Name: "
Middle Name: User Role: Enterprise Administrator
Last Name: * Job Title: "

Contact Information
E-Mail: Address:

Phone#1: " Address Line 2:

Once those fields are completed, Scroll down to Notifications and Permissions and select Manage Projects, Manage
Compliance, Sign on Behalf of the Company and Invoice Approver. Optional: If you are a notary, also select
Notarize Documents and fill in the fields at the bottom with your notary state and expiration date. Select Save
Changes at the bottom when finished.

Page 4
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Notification and Permissions

E-mail Notification for Project Messages: User can:

(®E-Mail with each notification that occurs 4 Manage Projects

OnNever-1 will get them from my homepage M Manage Compliance

Configure/View Email % Sign on behalf of the company: Sworn statements, lien
waivers, and other documents.

o & Invoice Approver

®mmiddiyyyy (e.g., 12/31/2008) PP

Odd.mm.yyyy (e.g., 31.12.2008) [] Authorize payments for disbursement

[] Disburse Project Funds

No Disburse Enterprise Wide Funds
No Manage Owner Funding

[] Manage Classified Attachments
No Manage EPP

No Create Projects

Note: dd-Mon-yyyy (e.g. 31-Dec-2008) is always accepted

O Manage Interfaces

3. The next step is to Edit E-Sign PIN. The PIN number is a 4-6 digit number used to sign documents electronically. Fill in

your password in the first blank, and enter and re-enter the PIN number of your choice in the third and fourth blanks.
Press Submit when finished.

Py =

Reset e-Sign PIN

Please enter the secufity PIN
you would like to use to for e-signing
(Mote that PIN rmust be 4-8 digils in lengih. ) Eorgol

Enter Current Password: srssanes

Enter PIN Number: [esee

Re. Enter PIN Number: LT
Submit

4. The system will prompt you to select Edit Organization to input your legal company name, address, tax ID and bank
information. Note: Please ensure accuracy when entering banking details as that is how you receive payment from

your General Contractor. Ensuring accuracy the first time helps avoid payment delays. Press Update Organization at
the bottom of the page when finished.
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Edit Primary Organization

Textura Customer Number: 80451
Oracle GS1 Account Number: o_acct_nom_80451
Cloud Account Name: o_acct_name_80451
Subscription ID: sub_80451

Business Information Bank Information
Company Mame: * Maryland Subcontractor
Country. United States of Amenca |+ | Za
: # SO LO0O0S B2
Address Line 1 1405 Lake Cook Road
Addrass Line 2 Bank Name "~ |Mafyland eank
city:* Ocean City Rk o
State: * Maryland - Bank State
Zip Coow: * 21842 Bank Country:” United States of America |~
County Bank Account Name:
Pnone: * 8668398872 Routing Number. 021000021
Concerning ACH Routing Mumbers: Routing numbers often differ from
Altemate Phone: the number on a Check of Deposit TickeL Please confirm with your bank
that the routing number you use is valid for ACH transfars. Note: Routing
Fax numbers which begin with the digit "5” are not usad in the ACH systam.
Mabile Slored account # On file, ending in 4801
Default Cumency. * uso v Bank Account Type: Chacking |~
Default Transtation English-Us - Bank Account #
Winority Status: 4 None Re-enter Bank Account §
* Denctes Fields Requirad for Payment
TaxID:

5. You should now receive a link to complete the Oracle Store Set up. Go through the entire Oracle Store set up process
and within 24 hours you’ll be able to confirm the Contract.

6. If the General Contractor has attached a project to your existing account, and if you had received the Oracle Store
confirmation email 24 hours prior, you can click the Home button in the upper left to click on your new Project to access
the Confirm Contract link. Note: If you don’t have any projects, reach out to your General Contractor to get projects
added to your account.
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Confirm Contract

You have been invited by Atlantic General Contractor to participate in the Rocky Coast Condominiums project.

General Contractor 1283 Textura 1283

Project Number: Project Number:

General Contractor: Atlantic General Contractor Project Name: Rocky Coast Condominiums
SOV Control: Maryland Subcontractor Project Address: 1800 Circle Drive

Invoice Control: Maryland Subcontractor

Bennington, Maine 04622

Contract# Contract Date Description ‘Organization Original Contract  Change Orders Contract Amount Billed Retention Contract Balance

245780 01-Apr-2019 Marndand Subcontracior 320,000.00 000 320,000.00 000 000 320,000.00
Usage Fee Amount
Textura Usage Fee based on Contract Balance 576.00 The fee assessed for usage of the Texura® system on this contract will be coliected when the
e Standard Fee applies confirm bulton below is clicked. How is this caloulated
Payment
Current Amount 576.00
Tax on Current Amount -
To be paid upon contract confirm 576.00 Using account (4801)

Please click below to confirm participation in the project

Confirm Dedline Reason

Select Confirm if the base contract value is correct.

7. After confirming participation in the project, the next step is to Assign Users to Project. This selects which person
from your company is doing which job in Textura itself. Select Save Changes when finished.

User Roles

Name Project Manager Compliance Manager Signer

Ursula Harmson 5] %] B

o

Following these steps will set up your account as a subcontractor. Reach out to your General Contractor if you
need projects added to your account, or if you need to be invited to invoice.

Page 7



ORACLE" Textura Payment Management

How to Edit a Schedule of Values as a Subcontractor

Your General Contractor may require that you provide detail on your schedule of values. Follow the below instructions
to learn how to do so, or call (866) 839-8872 for live assistance.

1. Loginto cpm.texturacorp.com and click on the project. From there, select the My Contracts tab at the top and

choose Edit Schedule of Values. This brings you to this page:

ORACLE Textura Payment Management D & oo v Maryland Subcontractor v (@) UrsulaHamison v (0 ®

a Project Tasks i Messages

@ & Rocky Coast Condominiums - 24567 B ooz ~

Project Home My Contract Compliance Subcontracts Project Setup

Edit Schedule of Values

Save Changes  Revert to Saved Realiocating for Draw #1 - 19-Apr-2019

— & 1 General C

EditSoV || Edit Contract ]' Edit Billings
Add New Line = Copy Selected  Delete Selected Browse... | No file selected. Upload New from CSV | Download Example CSV File
Net Change
i ‘2::;: Description Value By C/O Contract Sum to Date Billed To Date % Comp Retention o Date !:_ahm:‘c 1o
Amount Amount Amount Amount Amount Amount
L 1 General Construction 0.00 40.000.00 40,000.00) 100
Working Totals: 0.00 40,000.00 0.00 40,000.00 0.00 0.00 0.00 40.000.00
Totals: 0.00 40,000.00 .00 40,000.00 0.00 0.00 .00 40,000.00

2. Inthis example, our contract is input as a lump sum with a generic description. If we want to fix this we need to

click on the description of the line and press the Delete Selected button as shown:

Edit Schedule of Values

Save Changes = Revert to Saved  Reallocating for Draw #1 - 19-Apr-2019
2 1 General Construction

\
EditSoV | Edit Contract ][ Edit Billings |
Add New Line = Copy Selected (| Delete Selected Browse... No file selected. Upload New fram CSV | Download Example CSV File
Phase Tstment Schedubed Value Wk Claniie Contract Sum to Date Billed To Date Retention to Date | Balance to
Mav Description By C/O B Comp P
Code omplete
Amount Amount 1l Amount Amount Amount Amount |
f m] 0.00] 40,000 00] ] 40,000.00 . o]
Working Totals: 0.00 40,000.00 0.00 40,000.00 0.00 0.00 0.00 40,000.00
Totals: 0.00 40,000.00 0.00 40,000.00 0.00 0.00 0.00 40,000.00

3. Pressing the Delete Selected button will get rid of the line item entirely and from here you can press Add New

Line:
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Edit Schedule of Values

Save Changes  Revert to Saved Reallocating for Draw #1 - 19-Apr-2019

’ Browse... ' No file selected,

~ B 1 General Construction

| Editsov || Edit Contract || Edit Billings |

Add New Line ) Copy Selected  Delete Selected Upload New from CSV = Download Example CSV File

H"F{ dj Scheduled Value Net Change Contract Sum to Date Billed To Date Retention to Date Balance to
Nav s Description By C/0 % Comp Complete
Amount Amount Amount Amount Amount Amount
001 Labor 20,000.00) 20,000.00] ) 00} 00 0.00 0 0 0 0dl )
f ' Working Totals: 20.000.00 20,000.00 o.oo 20,000.00 0.00 0.00 0.00 20.000.00
Totals: 0.00 40,000.00 0.00 40,000.00 0.00 0.00 0.00 40,000.00

There are three columns only that you touch when breaking out your budget for the first time:

e Phase Code- The line item number for your contract. Keeps lines in order. Highly recommended that you use
“001” for your first line item, “002” for your second, etc.

e Description- Displays what your line item represents

e Scheduled Value Amount- How much your line item is worth for the entire job. Note: This is not where you

invoice. You are itemizing your contract only.

4. Continue adding as many line items as needed until your Working Total in the Scheduled Value Amount Column
adds up to you Totals line as shown. You will know this as Working Totals and Totals will be in black and will
match:

LY ]
L

Edit Schedule of Values

Save Changes  Revert to Saved Reallocating for Draw #1 - 19-Apr-2019

— & 1 General C
EditSov || EditContract || EditBillings
Add New Line  Copy Selected  Delete Selected Browse... No file selected. Upload New from €SV | Download Example CSV File
Net Change
v s::h::: Desa -~ Adjustment Scheduled value By €/0 Contract Sum to Date Billed To Date a0 Comp Retention to Date I::a::;:::
Amount Amount Amount Amount Amount Amount
001 Labor 20,000.00 20,000 00/ 20,000.00 0c
L ooz Material 20,000.00/ 20,000 00| - M 0
Working Totals: 40,000.00 40,000.00 0.00 40,000.00 0.00 0.00 0.00 40,000.00
Totals: 0.00 40,000.00 0.00 40,000.00 0.00 0.00 0.00 40,000.00

5. Select Save Changes in the upper left when finished.
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Sometimes your General Contractor may increase or increase your contract value via a change order. Adding
those change orders to your contract is called change order allocation. Follow the steps below to be walked
through a typical change order allocation.

How to Allocate Change Orders

1. You will receive an email titled “New Change Order” that will list the project that the change order is
regarding.

2. Loginto cpm.texturacorp.com and click on the project that has the change order. When you have a
change order to allocate, you will see a warning triangle displayed on the page asking you to allocate
the change order:

& A Rocky Coast Condominiums - 24567 v/ E 002 v

Project Home My Contract Compliance Subcontracts ~ Project Setup

Project Home

Overview
Tasks Payment Summary

A; Budget Q Compliance
A A e Change Order f ntract 002 Q Update Legal Documents (2) v
A

3. When you click on the allocate option, you are brought to the Change Order Allocation page
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@& A Rocky Coast Condominiums - 24567 E 002 v

Project Home = My Contract >  Compliance ~  Subcontracts Project Setup

Change Order Allocation

Save Changes = Revert to Saved

 You have 1 Change Orders to allocate, now allocating 00 - Additions to Scope for 1,500.00
* Reallocating for Draw 1 - 19-Apr-2019

2 General Construction

Add New Line = Delete Selected

Phase e Net Change Subcontract
Code Description Allocate 1,500.00 SoV Amount By C/O Contract Sum to Date Aot
Working Totals: 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Totals: 1,500.00 0.00 1.500.00 1,500.00 0.00 0.00 1,500.00

4. From here, if there aren’t any empty lines, press the Add New Line button, give your change order a

Phase Code (item number) and description and in the allocate column, put in the exact amount that’s
displayed next to the word “allocate” in the allocate column

Change Order Allocation

Save Changes | Revert to Saved

* You have 1 Change Orders to allocate, now allocating 00 - Additions to Scope for 1,500.00
+ Reallocating for Draw 1 - 19-Apr-2019

— 2 General Construction

Add New Line ) = Delete Selected

I::I:]adsg Description Allocate 1,500.00 SoV Amount Ne;vcg?rtl)ge Contract Sum to Date Su:;%’:lt;?d
002 Change Order 1 1,600.00] 0.00 1,600.00 1,600.00 0.00
' Working Totals: 1,500.00 ' 0.00 1,500.00 1,500.00 0.00 0.00 1,500.00
Totals: 1,600.00 0.00 1,600.00 1,600.00 0.00 0.00 1,5600.00

5. Select Save Changes in the upper left when finished and you will receive a confirmation message:

You have successfully allocated all Change Orders.
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-

How to Submit an Invoice as a Subcontractor
If you’re new to Textura and need help submitting a pay application, refer to the below guide, or give us a call at 866-
839-8872 Monday-Friday 8am-9pm EST for live assistance.

Log in to cpm.texturacorp.com and click on the project name. If a draw is open, you'll see a Draw Card that says

Enter Invoice. Click on the Enter Invoice link.

ORACLE' Textura Payment Management

1.

# & All Project Participants on System B1- “In Find Draws

Froject Setup

ProjectHome | My Contract Compliance

Project Home
Overview

Tasks Payment Summary

o Budget

Draws

o SO B

Open Draws

i Draw #1 (December 2018)

31-Dec-2012

Enterimoice  Signinvoice  Sign Lier

o Submilled Draws

This contract has no Submitted Draws

2. You will be directed to the Enter Invoice page. When you know how much of each line item you wish to bill, put
them under Work Completed This Period Amount. It currently says 0. Click on the 0 and type the amount you

wish to bill.
ORACLE Textura Payment Management

3 & All Project Parficipants on System ™ E1-v *In Draw #1 - December 2018 - 16-Dec-201¢
Project Home My Contract Compliance Subcontracts Project Setup

Enter Invoice

LT PRNTE N Invoice Number® 1 LosdtromFila Mo Invoice This Draw Revert to Saved
Wark ted
% Complete Scheduled Value Previous This Period
Amt | Amt |
151 - GanaralCorst +
Total| 50 =ﬂ| | 250,000 30|
Total 50.00 500,000.00 000 250,000.00
Selt Performed 50,00 500,000,00 000 250,000.00
Contracted 100.00 0.00 0.00 0.00
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3. When you’re finished entering your values, select the blue Save Changes button in the upper left. This directs
you to the Status page. Click on the action under Next Steps to continue.

ORACLE" Textura Payment Management D S os v  gRcPmsibiine v @ Makdotnson v (0 B
fir 4% All Project Participants on System v Bi1- *m Draw #2 - CAMS - 10-Jan-2019 B Project Tasks B Messages
Project Home My Contract Compliance Subcontracts Project Setup ~
Status “

Thank you for providing your invoice details for this

To edit the invoice details again click here

To update the material supplier and sut infor ion to be included with your lien waiver, click here

Next Steps
Edit Contractors and Material Suppliers for Draw 2
You have additional pending other actions:

Agree to Terms & Conditions

4. This directs you to the Edit Contractors and Material Suppliers page. This page is to list companies outside of
your own that have either physically worked with you on the project or have provided material, and the
amounts you’ve already paid them. If you have suppliers select Add New Sub Tier. If not, select Save Changes to
move forward.

ORACLE’ Textura Payment Management D Shrosvy gEcPMsibiing v (@ Makdomsan v D @
&y & All Project Participants on System EBi-wv *m Draw #2 - CAMS - 10-Jan-2019 ~ B Project Tasks il Messages
Project Home My Contract ~ Compliance Subcontracts Project Setup

Edit Contractors and Material Suppliers o

Line Organization Service Contract Previously Current Balance
Del Name Status Location Amount Paid Payment Due
CPM Sub1 Inc, Self Phoenix, Arizona 493,000.00 237,500.00 | 116,750.00 138,750.00
1 Example Sub Manual V& Material 7000 0.00 2000 5,000.00
Subcontractors {On-system) Total: 0.00 0.00 0.00 0.00
Affidavit Lines Total: 7.000.00 0.00 2,000.00 5,000.00
Contracted Total: 7.000.00 0.00 2,000.00 5,000.00
Confracted as Percentage of Total: 1.40% 0.00% 1.68% 3.48%
QOverall Total: 500,000.00 237,500.00 118.750.00 143,750.00

Add Mew Sub Tler Cancel

5. After pressing Save Changes on Edit Contractors and Material Suppliers, you are asked to select Send to Signer.
This allows you to review the invoice before submitting it to the Signer of your company. Press Send to Signer to
move forward.

Page 13



ORACLE Textura Payment Management

ORACLE Textura Payment Management D Smos v  gHcPMsubiine v (@ Makdohnson v 0 B
5 & All Project Participants on System ~ B 1-“  *m Draw #2 - CAMS - 10-Jan-2019 Bl Project Tasks @ Messages
Project Home | My Contract ~ Comg W ubx W Project Setup ~
Send to Signer o

Draw Date: 10-Jan-2019 Period: 01-Jan-2019 - 28-Feb-2018 Draw Summary

Edit Contractors and Material Suppliers Show draw summary

involce: Number Subcontractor Invoice Status

2 Subcontractors Invited 0

Involces Recelved 0
Send to Signer Invoices Approved 0
Invoice
Swomn Statement
Lien Walver

Draw Details

View Draw Request
Print Draw Documents

6. The Signer will receive an email with a link to sign their pay application. It will also be a link on their Draw Home
Page.

ORACLE Textura Payment Management D e~ gEcruswine v (@ Maonson v (D (B

By & All Project Paricipants on System Bi-~ =& Draw #2 - CAMS - 10-Jan-2019

Prejeciome | My Contras Compliancs Subcormracs Froject Sstup
Draw Home Open ae
Draw Documents
My Imvoice
) Pt Draw Documents
tom
T Diate # 4
0 - ..
Downicad
Enim  Sign woscs a This Pesiod
frraice 4 Dewnloan
Atanhon
& Downioan
Hat ke
nWaiver 4 Download
Lien Waivers Canck Repons

Uncoadstional My Draw Fiogusat

Paymant Status

There s not an imvoice submitied for this draw.

7. Once they go to their Sign Invoice step, they are prompted to input a 4-6 digit PIN number and press the Sign
Invoice button. This will pull up a PDF document of the Invoice they are to sign. They press Click Here to Sign on
the document itself to electronically sign the document.
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Sign Document

Instructions:

1) Your PDF document appears in the PDF viewer window below.

2) Scroll lh!ough this document and find the location labeled: Click Hom to Slg on page 1
l at ight-. -

= 4+ Automatic Zoom

TEST DOCUMENT TEST DOCUMENT TEST DOCUMENT TEST DC

AITA Dpocument G702" - 1992

Application and Certificate for Payment

TO CWNER: APPLICATION NO: 1 Digtribution fo
e i PERIOD TO: 0473010 OWNER []
e gt o

mﬂ:'ws.ﬂ?&;‘ﬂﬂi con F?;ﬁ;{g

0 OTHER O
CONTRACTOR'S APPLICATION FOR PAYMENT The unders:pued Conracsed certifies tha 1 the best of e Contractar's knowledge, informaion s
Applizanion 1 made for prvment, & thow below, = connecton with the Comrea. Comtzuamon  belaf the Werk coversd by thin Ajplicmicn for Py has bean complaed = acoordamnce nuk
Shaee, ALA Decumas G703, s smached th Comeract Docomants, that o] smomes buve been puid by the Contractor for Toek for which

988 ponviows Cersificates for Payment nere ssed and puymens racetied Som the Owner, i that

'
2 Wel Chasge sy Cnangs Cesers . . $_ oM curen paymen thomn barein bt now e
1 CONTRACT UM 7O DATE [Lisa 1) f ssmse  CONTRACTOR: Georpia Sab Thr
w0t NG ITORES TO DATE N sawose
& RETASAGE: By [mm_m—l Dwte._November 28 2018
5 HLI% of Comintes Work Statm of Coumsy of
(Cshuma 0 = £ c= 0700} " _taseme
£ 85% of Bievna Masral wry Puibic
(Gatuma ¥ om a7es) W 5 e
Totas Rutainage fLee 60 = 58 or Total n ot | 2 O7H) ' Lwns0
ATOTALEAMMEOLEMRMETAMSOE 4 27000 00 ARCHITECT 'S CERTIFICATE FOR PAYMENT
e 4 Lasd Line & Tetsl I accordance with th based and the data comprising
T LEAS PREVIOUS CERTIICATES FOR PATIRENT ' sse  this sopcanion, the Archisect cerfies 1o the Orimer thar 10 tha besr of the Avchisecrs Imewdedge,
fLine 8 fram g Carnsste) informarion and belsef the Work has progressed as indicmed, the quality of the Work it in
£ CURBENT PATMENT DUE | accordance with the Comeract Documseny, and the Cootracser s emtiied 1o pavmmt of the
¥ BALANCE TO FINITH, SSCLUDING RETAMASE AMORUNT CERTIFIED.
At P AMOUNT CERTIFIED s S 2700000
s i Ca Jhom the asuont qpplied sl all figures on this
CHANGE ORDER STAMARY ADDITIONS | DEDUCTIONS : . Theer s e g 10 b m Tk T oo cerivd)
Toeal changw: sppraved ia provios: manth: by Cwasr 3408 3000 ARCHITECT
Teral spproved ihis Mrash 1an| wel o e
JOTi e L mcuﬁcaumwma.\mvmrmmumﬂmummm
KET CHANGES by Change Order S8  named heretn Iuuance. paviment and sccepuance of pevensnr are Wihoum prefudics 0 a nighm af

the Owner or Coneractor under this Costract.

71, 1978, 1983 and 1992 by The American Instinae of Architects. All ri
e reproduction or dutituty this AIAS Docament, or any portian ¢

r g the lew. Porchasen s pecmumed o reproduce e (10) copies of tus documens whes
Cnummmmmmdm lagal commal, copyTighrBan oy

TEST “DOETMENT Co PRS- pretMRNTs TEST DOCUMENT - TEST DO

Then they need to select Click Here to Continue in the upper left of the page to sign the remainder of the documents:

Sign Document

Your signed document appears below.
Instructions: Click Here to Continue

Once they sign all of their documents, the Draw will fall under the Submitted Draws section of your main project page:
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ORACLE  Textura Payment Management

B Swes vy  g@creanine v @it D @
i & All Project Participants on System Bi-v I Find Draws ™ W Frojec Tasis N Messages
PiojectHoms iy Contract Compliance ~  Gubosetracs Projact Satup
Project Home oe
Overview
Tasks Pyt Summary

o Budget

@ £t buagat tor preject i Project Pamcipants an System

s
o e E =
Opan Draws

This contract fias no Open Draws, An emall wil be sent when a draw s nitiated
w Submitied Draws

“In Draw #1 {December 2018)
Puriod: 01-Dec-2011 1o 31.-Dec-2018
Due Date: 16-Dec-2018

@ Pending

237,500.00

gt iweice Ameamt

& #rot Draw Decumants
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