

[image: ]	REQUEST FOR INFORMATION

	CONTRACT NO. / TO NO.:  

	DATE ISSUED: 
	RFI NO.: 



	PROJECT TITLE / LOCATION:   

	DATE REQUIRED:  


	GILBANE PROJECT NO.:  

	PRIORITY:   |_| Critical        |_| Routine 

	

	SUBMITTED TO: 
Address: 

Phone:  
	SUBMITTED BY: 
Address:  

Phone / E-mail:  

	

	SUMMARY DESCRIPTION: 


	DRAWING REFERENCE: 

	SPECIFICATION SECTION:


	INFORMATION REQUIRED: 


	PROPOSED SOLUTION/SUGGESTED ALTERNATIVES/RECOMMENDED ACTION (IF APPLICABLE): 


	ATTACHMENTS / NUMBER OF PAGES:  


	COST IMPACT:  |_| ADDITIONAL COST:         |_| NO CHANGE:         |_| CREDIT:    |_| TBD:    [ $        ] ROM

	[bookmark: Check2]SCHEDULE IMPACT:    |_| YES:   |_| NO:   |_| TBD:   [      ]       ESTIMATED DAYS:  

	Note: The Government response is not authorization to proceed with work involving a change in contract cost, time, or both.  If the response requires such, a formal contractual modification in accordance with the applicable contract documents is required from the client.




	
RFI Transmittal – Gilbane Approval

	GILBANE PROJECT MANAGER:


	PROJECT QUALITY CONTROL MANAGER:



	SIGNATURE / DATE: 


	SIGNATURE / DATE:



	CC Recipients: 



	

	TO BE COMPLETED BY GOVERNMENT

	Contracting Officer Response / Disposition / Concurrence

	RESPONSE: 


	RESPONSE FROM:  
 
	DATE ANSWERED:   

	
	DATE FORWARDED:   

	ATTACHMENTS FROM RESPONDER: 

	COPY TO: 


	Government Approval – RFI Response 

	CONTRACTING OFFICER: 

	CONSTRUCTION MANAGER: 


	SIGNATURE / DATE:

	SIGNATURE / DATE:
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