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01255 - REQUEST FOR INFORMATION

SUMMARY
Section Includes:

Requests for Information (RFI) procedures.

REQUEST FOR INFORMATION SUBMITTAL
Submit requests for information for conditions requiring clarification of the Contract Documents to G.C. job site Superintendent or PM by email.  

Prior to submittal of RFIs coordinate with Hutton to ensure information requested is not contained within the Contract Documents
G.C. and consultants will not provide a final respond to requests for information until all appropriate and necessary information is provided.

Submit in accordance with procedure as follows:
Subcontractors, manufacturers, and/or suppliers shall submit request for additional information and clarification through G.C. team.  Any request for information not submitted to the 
G.C. first will be rejected.
G.C. team and consultants will review formal requests from Subcontractors manufacturers, and/or suppliers and provide response within 3 working days from time once all required 
information is deemed as adequate.  If additional information is required, it will need to be provided in a timely manner to allow for the time frame set above.
G.C. team and consultants response shall not be considered as a Change Order or Change Directive, nor does it authorize changes in the Contract Sum or Contract Time.

REIMBURSEMENT FOR ARCHITECTURAL AND ENGINEERING FEE
G.C. and Subcontractors, can be charged administrative costs and professional fees incurred by Owner for additional Architectural and Engineering services associated with the correction 
of completed Work which is not in accordance with the Contract Documents.
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01310  PROJECT MANAGEMENT AND COORDINATION: 

SUMMARY
Section Includes:

Project Management and Coordination:  
Project Coordination.

PROJECT MEETING:
G.C. will schedule and conduct pre-construction, pre-installation, or pre-work conferences as specified and required in the various specification sections.

Convene a meeting on site, after submittals are received and approved but before any work, to review but not limited to drawings, specifications, submittals, schedule, manufacturer 
instructions, product requirements, procedure for unfavorable weather conditions, site logistics and pertinent matters of coordination, temporary protection, governing regulations, 
tests and inspections; with all parties whose work is affected or related to the work of this section and as listed below for each individual sections.
Record discussions of conference and decisions and agreements (or disagreements) reached, and furnish copy of record to each party attending.

PROJECT COORDINATION:
Coordinate scheduling, submittals, and work of the various Sections of specifications to ensure efficient and orderly sequence of installation of inter-dependent construction elements, with 
provisions for accommodating items installed at a later date and under separate contracts.
Obtain necessary drawings, manufacturer's product data, and other necessary data to provide a complete and proper installation.

Check field dimensions prior to installing equipment, materials and furnishings. Verify necessary clearances and means of access from equipment storage to final position.
Make shop drawings and manufacturer's rough-in requirements available to all trades involved.

Verify that utility requirements of operating equipment are compatible with building utilities. Coordinate work of various specification sections for installation and final connection of 
equipment.

Verify that mechanical, plumbing, and electrical rough-ins have been properly located.
Coordinate space requirements and installation of mechanical and electrical work which are indicated diagrammatically on Drawings. Follow routing shown for pipes, ducts, and conduits 
as closely as practicable.  Make runs parallel with lines of building. Utilize spaces efficiently to maximize accessibility for other installations, for maintenance, and for repairs.
In finished areas, conceal pipes, ducts, and wiring in the construction. Coordinate locations of fixtures and outlets with finish elements.
Coordinate completion and clean up of work of separate sections in preparation for Substantial Completion and for portions of Work designated for Owner ’s partial occupancy after 
possession if required.
After Owner occupancy of premises, coordinate access to site for correction of defective work and work not in accordance with Contract Documents, to minimize disruption of Owner's 
activities
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01330   SUBMITTAL REQUIREMENTS: 

SUMMARY
Section Includes:

Submittal procedures prior to and during construction.

PROCESS AND RESPONSIBILITIES:
Contractor Responsibilities:

Submit required submittals to Architect unless otherwise specified.
Submit required submittals specified in the individual specifications sections to be electronically by email. Electronic documents shall be in PDF format at a legible minimum resolution 
of 200dpi.
Comply with submittal requirements defined within individual Sections. Submittals procedures described herein shall apply unless otherwise stated in individual Sections. 
Package each submittal samples appropriately for transmittal and handling. 
Identify project, contractor, subcontractor or supplier, product or items being submitted, pertinent drawing sheet and detail numbers, and specification section number, as applicable.
Assemble, coordinate, and review submittals of subcontractors, suppliers, and manufacturers.
Review submittal for verification of products required, field dimensions, adjacent construction, and coordination of information.
Apply Contractor's Submittal Review stamp, signed or initialed and dated, certifying compliance with Contract Documents.
For submittals submitted electronically by email, include the following in the email subject line:

Construction Project Number, Submittal name (including specifications section number).
Forward executed copy of Submittal Review Form to supplier within 5 days after receipt of submittal with copies to Architect and Contractor.
Schedule submittals to expedite the Work. Coordinate submission of related items into single submittal.
Submit submittals items required within an individual Specification Section into a single submittal.
Identify variations from Contract Documents and limitations of product and system which may be detrimental to successful performance of the completed Work.
Provide space on submittal for Contractor, Architect, and Architect's Consultant review stamps.
Allow 10 working days for review..
Revise and resubmit submittals when required. Identify changes made since previous submittal.
Distribute copies of reviewed submittals to concerned parties and to Record Documents file. Instruct parties to promptly report inability to comply with provisions.

Supplier Responsibilities:
Subcontractors, vendors, and supplier shall forward copies of submittals to the Contractor. 
Prepare submittals in accordance with requirements in individual specification sections or as required per this section..

Architect Responsibilities:  Architect will review submittals and take appropriate action as follows.
Shop Drawings and Product Data:  Architect will mark submittals to indicate appropriate action.
Architect will return reviewed Submittals to Contractor by mail carrier service providing delivery tracking.
Submittals for Information:  Architect will not return submittals sent for information only.
Architect will forward submittals to proper sub-consultant for review as necessary.

Unrequested Submittals:  Submittals transmitted to Architect or Architect's Consultants that are not indicated or requested will not be reviewed. Architect will dispose of unrequested 
submittal items.
All submittals shall be completed and approved prior to fabrication and shipment of materials to the jobsite.
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SUBMITTAL REQUIREMENTS:
Shop Drawings:

Submit Drawings with graphic information at accurate scale. Show dimensions and note which dimensions are based on field measurement. Identify materials and products in Work 
shown. Indicate compliance with specified standards and special coordination requirements. Do not use reproductions of Contract Drawings as Shop Drawings.
Include on each Shop Drawing the drawing title, number, original issue date, and revision numbers and dates, in addition to other required identifying information.
Identify details by reference to sheet, detail, schedule, or room names shown on the Contract Drawings. 
Identify numerical values in English units.

Product Data:
Manufacturer's standard schematic drawings and diagrams:

Clearly mark to identify pertinent products.
Show performance characteristics and capacities.
Show dimensions and clearances required.
Show wiring or piping diagrams and controls.
Modify drawings and diagrams to delete information not applicable to this work.
Supplement standard drawings and diagrams to provide complete information applicable to this work.

Mark each copy to identify applicable products, models, options, and other data. Supplement product data with material prepared for the Work to satisfy submittal requirements for 
which product data does not exist. Note that the material is developed specifically for this Contract.
Submit product data for each specification section as a complete, bound volume. Include table of contents listing page and catalog item numbers for product data.
Indicate, by prominent contrasting color notation on each product being submitted, the specifications section and paragraph numbers to which it pertains.
Where printed product data includes information on several products, some of which are not required, mark copies to indicate information applicable to Work and clearly cross out 
other information not applicable to Work. Include the following information:

Manufacturer's printed recommendations or instructions.
Compliance with referenced standards.
Application of testing agency labels and seals.
Notation of dimensions verified by field measurement.
Notation of coordination requirements.

Product Data For Information:  Written information not requiring action by G.C. team; for verification of compliance with requirement. Submittal not complying with requirements will 
be rejected. 
Number of Copies Required (Hard copy submittals):  Four.  
Email PDF is preferred.  If this is not feasible, coordinated alternate submittal options with G.C. team prior to submittal.

Engineering Calculations:
Submit calculations signed and sealed by a Registered Professional Engineer licensed in the State where project is located. Comply with requirements of Authority Having 
Jurisdiction with regard to signing and sealing of submittals.

Certifications:
Certify manufacturer's or installer's qualifications, compliance with tests or specified criteria, or other factors as required in individual Specification Sections.
Submit supporting reference data, affidavits, and certifications as required.
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01351 – REGULATORY COMPLIANCE

SUMMARY
Section Includes: 
Regulatory compliance requirements and responsibilities.

PROCESSES, PROCEDURES AND RESPONSIBILITIES
Comply with all compliance obligations, federal, state, and local laws described in the Contract Documents including: Contract, Specifications, Drawings.
Do not create conditions that would cause harm to other trades and professions or prevent compliance with applicable laws.
Comply with all requirements set within the Contract Documents, including but not limited to: references and definitions, document management, safety requirements and safety plans, 
hazard safeguards, dust walls and barricades, hazardous materials and safety data sheets, respirable crystalline silica, hot work, fire watch, electrical work and supervision, lockout tagout, 
fuel storage, crane operations, confined spaces, edge protection netting, emergency exits, toxic and hazardous substances, asbestos, mold, site security and protection, labor work 
verification programs, badging and access control, waste management and disposal, hazardous waste management, waste container access restrictions, spills, construction stormwater 
permitting, sanitary waste water and sewage management.
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01452 - QUALITY CONTROL: 

SUMMARY:
Section Includes:

Administrative and procedural requirements for G.C. quality assurance and quality control.
Testing and inspection are required to verify compliance with requirements specified or indicated.

Testing and inspection includes testing or inspection to be performed by and under the responsibility of the General Contractor as well as that required by the manufacturer, 
manufacturer’s representative, product supplier, or other party under the responsibility of the Contractor.
Specific quality assurance and control requirements for individual construction activities are specified in the Sections that specify those activities.  Requirements in those Sections 
may also cover production of standard products.
Requirements to provide quality assurance and control services required by Architect or authorities having jurisdiction are not limited by provisions of this Section.

CONFLICTING REQUIREMENTS:
General:  If compliance with two or more standards is specified and the standards establish different or conflicting requirements for minimum quantities or quality levels, comply with the 
most stringent requirement.  Refer uncertainties and requirements that are different, but apparently equal, to G.C. for a decision before proceeding.
Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified shall be the minimum provided or performed.  The actual installation may comply exactly with the 
minimum quantity or quality specified, or it may exceed the minimum within reasonable limits.  Refer uncertainties to G.C. for a decision before proceeding.

QUALITY CONTROL:
In-place work will be subject to testing and inspection by Architect and General Contractor at any time during the progress of the work.
Test reports conducted by and at the discretion of the Subcontractor shall be provided to the Architect upon request when reason exists to suspect non-compliance.
Subcontractor shall pay for:

Tests and inspections at the source or prior to incorporation into the Work of materials, products, or equipment to certify compliance with Contract Documents.
Tests, samples, inspection, or engineering services Architect or General Contractor determines appropriate for performance of Work or for Subcontractor's convenience.
Tests and inspections when initial tests or inspections indicate Work does not comply with Contract Documents.

All work to comply at a minimum to product manufacturer's and/or trade standards.  Architect's quality of work requirements will always be the presiding standard if listed or required within 
each Specification Sections or Construction Documents. Application of which ever is more restrictive will take precedent.
Quality control shall be the responsibility of Subcontractor or installing Trade with oversight and final approval from Contractor.  Final quality determination will be up to the Contractor.
Subcontractor to coordinate with Contractor to provide incidental labor and facilities to provide access to Work to be tested, to obtain and handle samples at the site or at source of 
products to be tested, to facilitate tests and inspections, and to provide storage and curing of test samples. Provide lift equipment as required for inspection personnel.
Repair and protect the work regardless of assignment of responsibility for inspection, testing, or similar services.

Protect work exposed by or for testing and inspection.
Upon completion of inspection, testing, sample-taking, and similar services, restore constructed areas to conform to Contract Documents.

Costs, including without limitation additional professional fees and expenses, of any required redesign or re-engineering required by non-conforming tests and inspections will be deducted 
from the sum due the Subcontractor.
Maintain a copy of Contract Drawings and Specifications with all issued ASIs. Use the Contract Documents supplemented by the approved shop drawings and applicable material and 
workmanship provisions of the Code for testing and inspection of the work.
Prepare work for specified inspection, sampling, and testing of products in accordance with specified standards.
Coordinate and request for testing and inspection in a timely manner to avoid delay of work.
Provide qualified personnel at site to comply with schedule and submit reports for each test and inspection. 
Perform specified inspection, sampling, and testing of products in accordance with specified standards.
Ascertain compliance of materials and mixes with requirements of Contract Documents.
Perform testing and inspection in a timely manner to avoid delay of work.
Notify AOR as applicable of observed non-conformance of Work or Products. If observed deviations from the Contract Drawings, Specifications, or building code will be probable cause of 
subsequent rejection of work or material, notify the AOR sufficiently in advance for determination to continue operations or before taking corrective measures before continuing. 
Deviations from the Contract Documents will need to be bought to the attention of all parties performing quality control construction observation.  Track all deviations, resolutions and 
remedial repairs to deviations to be in conformance to the Contract Documents.
Submit test and inspection reports to the G.C.. Submit test and inspection reports to the Building Official as required.
Testing and inspection by the Building Official does not preclude the normal field involvement and site observations by the G.C. or consultants, nor shall it relieve all professions of any 
responsibility to complete the work in accordance with G.C. quality standards, the approved drawings and specifications.
Manufacturer's Field Services:  Where indicated, engage a factory-authorized service representative to inspect field-assembled components and equipment installation, including service 
connections for warranty compliance requirements.  Report results in writing as specified in Division 1 - Specification Section "Submittal Procedure and Requirements."

PRODUCTION TESTING
General Requirements:

Testing shall be conducted as specified in the individual specification sections. 
If inspection of fabricators work is required, General Contractor may require testing and inspection of the work at the plant, before shipment. Owner, Architect, and Structural 
Engineer of Record (SER) reserve the right to reject material not complying with the Contract Documents.
Testing and inspection shall be performed in accordance with the industry standard used as the reference for the specific material or procedure unless other criteria are specified. In 
the absence of a referenced standard, tests shall be accomplished in accordance with generally accepted industry standards.
Work shall be checked as it progresses, but failure to detect any defective work or materials shall in no way prevent later rejection if defective work or materials are discovered, nor 
shall it obligate Contractor to accept such work.
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01600  PRODUCT REQUIREMENTS: 

SUMMARY
Section Includes:

Basic Product Requirements.
Product Options.
Product Substitution Requirements.
Direct Purchase Products.
Product Delivery Requirements.
Product Storage and Handling Requirements.

DEFINITIONS
Products: Defined as new material, machinery, components, equipment, fixtures, and systems forming the Work.  Does not include machinery and equipment used for preparation, 
fabrication, conveying and erection of the Work.  Products may also include existing materials or components required for reuse.

BASIC PRODUCT REQUIREMENTS:
For products or workmanship specified by association, trade, or other consensus standards, comply with requirements of the standard, except when more rigid requirements are specified 
or are required by applicable codes.
Conform to reference standard by date of issue current on date of Contract Documents.
Obtain copies of standards when required by Contract Documents.
Should specified reference standards conflict with Contract Documents, request clarification from Architect before proceeding.
The contractual relationship, duties, and responsibilities of the parties to the Contract shall not be altered from the Contract Documents by mention or inference otherwise in any reference 
document.

PRODUCT OPTIONS:
Products Specified by Naming a Single Manufacturer and/or Model Number:  Provide specified product only unless otherwise specifically permitted in the specifications.
Products Specified by Naming Two or More Manufacturers:  Provide specified products of manufacturers and models named only, meeting specifications and specified requirements 
unless otherwise specifically permitted in the specifications.
Products Specified by Reference Standards or by Description Only:  Provide any product meeting specified reference standard or description.

PRODUCT SUBSTITUTION REQUIREMENT:
When substitutions are permitted. Provide alternate product similar in quality and standards only to original specified product.
Substitution requests shall be submitted in writing with the cost reduction amount and the schedule impact for the owner outlined. Substitution requests without cost and/or Schedule 
impact will not be reviewed.
It will be the responsibility of the submitting party for substitution approval to provide and verify all products are the equivalent of the original specified product.
All substitutions must be submitted to the G.C.  for review and final determination of approval no less than 1 week prior to bid closing date.

DIRECT PURCHASE PRODUCTS
Direct purchase products shall be purchased directly by the Contractor from the Manufacturer or the Pre-Negotiated Supplier as specified in the individual Specifications Sections.  Direct 
purchased products shall not be purchased by any subcontractor regardless of the discipline or subcontract involved in the installation unless approved and authorized as such by 
Contractor .
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01  EXECUTION REQUIREMENTS: 

SUMMARY
Section Includes:

General Construction Requirements
Verification of Existing Conditions
Work Within and Adjacent to Existing Building Area.

GENERAL CONSTRUCTION REQUIREMENTS:
General Requirements

All Work shall be done in a safe and workmanlike manner and in strict accordance with the local and/or State (if applicable) Building Codes, National Electric Code, ADA-ADAAGS 
and other Adopted Accessibility Standards, OSHA, and all applicable codes, regulations, ordinances and Authorities Having Jurisdiction (AHJ).  
Each Subcontractor is responsible for having a thorough knowledge of all drawings and specifications in their related field.  The failure to review these documents does not relieve the 
Subcontractor of any responsibility for performing work properly.  No additional compensation shall be allowed because of conditions that occur due to failure to familiarize workers 
with this knowledge.
The existing building shall be protected from moisture, dust and debris.  Install dust partitions or drapes as required and/or as directed by Contractor to keep dust and moisture from 
the operating areas of the existing facility. 
Any damage to property, which occurs during the process of construction shall be repaired/replaced at no additional cost to the Owner.  Violating party and/or parties shall pay the 
cost for all damages repair or replacement.
Maintain the integrity of the existing building security at all times.  This includes keeping the building secure from persons, environmental elements or hazards.
The work area will be kept clean and free of debris and remove all trash and debris from the construction area daily.  No flammable materials or liquids may be stored in the existing 
building or in any new addition.
Remove any existing equipment, fixtures, furnishings, accessories, services, finishes or surfaces as required, shown or not shown, for the installation of new construction.  Provide 
furring for conduits and piping, shown or not, and finish out furring to match adjacent existing finishes.
Repair, re-route, and extend all services, piping, conduit of existing items and equipment as required during the construction process to maintain normal operations and as required 
for the installation of new construction.  This includes all items shown or not shown on the Drawings.  Reset existing equipment, fixtures, furnishings, accessories, or related items as 
required for proper operation.
When equipment, fixtures, furnishings, accessories, services, finishes or surfaces are temporarily removed or relocated in order to perform work, the Contractor is responsible for 
returning them to their original position, reconnection of services and appropriate means of attachment unless specifically directed to do otherwise.
Where existing finishes are to remain, clean, repair, patch and repaint as necessary to blend in with adjacent work.  
Ensure the timely ordering of materials to prohibit delays of the construction schedule of this Project.  
Respond to all requirements of the G.C. for verifications, responses, and submissions.

Site Verification Requirements:
The Architect has made a scope visit with measurements and photographs of existing conditions and the Drawings indicate existing conditions verified in the field.  Verify all existing 
conditions prior to the submission of a bid and to the commencement of any Work.  No additional compensation will be paid due to failure to verify existing site conditions which 
include, but are not limited to, grades, extent of paving, or utilities.
Any discrepancy with the existing site conditions and/or the Drawings shall be brought to the attention of the Architect for clarification and instruction. These Construction Documents 
have been designed and drawn assuming existing building conditions match the Original Drawings.  Immediately upon arrival at the site, each trade shall verify all existing condition 
per their trade and scope of work.  If discrepancies are found between what is shown on the Drawings and existing field conditions, contact the Architect immediately to determine 
what action should be taken to match existing conditions.
All utility locations shown are approximate.  Field verify the exact location of all existing utilities (whether shown or not) prior to the submission of a bid or the commencement of 
construction.  Notify the A/E of the discovery of existing utilities not shown or noted on Drawings.
Verify and maintain (repair if damaged) existing irrigation systems affected by the construction of this Project.
Locate and verify all property lines, easements, setbacks and restrictions.  A registered surveyor shall establish all property lines and setbacks prior to the commencement of 
construction and clearly flag property lines and setbacks.
Verify exact locations and depths of underground utility services prior to any excavation.
Verify all grades and proposed final grades.  If ramps, stoops, stairs, sidewalks, flatwork or paving are installed, verify final grades surrounding the new construction and adjust stair 
risers, ramp lengths, limits of paving, etc., to accommodate the required ramp slope, riser heights or paving areas.  All ramps and stairs shall meet ADA-ADAAGS (or Adopted 
Handicap Accessibility Requirements).  If there is a conflict in field conditions, notify the Architect prior to the construction or ordering of materials.
Verify the existing finish floor elevation at all new openings of the existing building prior to establishing the finish floor elevation. 
Verify existing footing depths and match at new addition to ensure proper block coursing.
Report any discrepancies found in the field to the Architect prior to making any structural modifications or ordering of any materials.

Demolition Requirements
All demolition shall be carried out in a safe manner and in strict accordance with OSHA regulations.
Verify the extent of demolition. The Work includes, but is not limited to, the demolition and removal of walls, doors, fixtures, plumbing, paving, mechanical and electrical items 
including conduits and ductwork as shown on Drawing or as required for the installation of the new Work for a complete job.
When utilities are removed, cap and seal a minimum of 8" below finish floor or a minimum of 6" above finish ceiling.
When removing existing structural items, provide adequate shoring, bracing and support systems to keep the existing structure intact and in a safe condition.
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01600  PRODUCT REQUIREMENTS (cont.): 

SCHEDULING AND COORDINATION - GENERAL
Lead times:  inform G.C. on any product that will not be available in a timely manner as to not jeopardize the project production schedule.

Provide at the request of the G.C. substitutions meeting parameters outlined in PRODUCT SUBSTITUTION REQUIREMENT.

PRODUCT DELIVERY REQUIREMENTS:
Transport and handle products in accordance with manufacturer's instructions. Deliver materials and equipment at such stages of work in order to expedite the Work and minimize storage 
requirements.
Promptly inspect shipments to assure that products comply with requirements, quantities are correct, and products are undamaged. 
Provide equipment and personnel to handle products by methods to prevent soiling, disfigurement, and damage. Do not use damaged materials and equipment.

OWNER FURNISHED PRODUCT DELIVERY REQUIREMENTS
Product Delivery and Receiving:  

Unless noted otherwise herein, Owner’s supplier will deliver products and equipment to jobsite for Contractor  to receive on delivery date established with the Contractor. 
Coordination: 

Owner and/or Owner’s Supplier shall establish product delivery and installation dates, quantities of materials, and a coordination procedure in a timely manner with the Contractor to 
ensure project schedule is maintained

Owner Furnished and Installed Equipment to be Received by the Contractor .
Refer to Responsibility Matrix within Construction Documents for definitive list.

Verify quantity of products furnished with shop drawings, Final Field Use Drawings, or Bills of Lading as applicable.
Promptly inspect products upon receipt for shortages, damaged, or defective items; report to Owner. Upon notification, Owner will arrange for delivery of replacement products.
Report suspected product manufacturing defects to Owner and Product Supplier. Upon notification, Owner will arrange for repair of product manufacturing defects.

PRODUCT STORAGE AND HANDLING REQUIREMENTS:
Provide safe storage of products.
Store and protect products in accordance with manufacturer's instructions, with seals and labels intact and legible. Store sensitive products in weather-tight, climate controlled enclosures.
For exterior storage of fabricated products, place on sloped supports, above ground.
Provide off-site storage and protection when site does not permit on-site storage or protection.
Cover products subject to deterioration with impervious sheet covering. Provide ventilation to prevent condensation.
Store loose granular materials on solid flat surfaces in a well-drained area. Prevent mixing with foreign matter.
Provide equipment and personnel to store products by methods to prevent soiling, disfigurement, or damage.
Arrange storage of products to permit access for inspection. Periodically inspect to assure products are undamaged and are maintained under specified conditions
Any Owner or Subcontractor furnished products stored by Contractor that are lost, stolen or damaged while in storage on site will be solely on the Owner or Subcontractor to replace or 
repair.
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